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W H AT  I S  « A Ç A N A  @ B C O P Y »  ?  
«Açana@bCopy» copies the address of a contact to the clipboard. 

«Açana@bCopy» has these features: 

• Copies the address of a contact to the clipboard 

• Copies the address of all contacts to the clipboard 

• Copies the address of all selected contacts to the clipboard 

• Address either with company/department 

• Name optionally with title 

• Share contact (Twitter, Facebook, etc) 

• Drag and Drop address to any application 

• Export contacts as CSV file 

• Export selected contacts as CSV file 

• Export contact as Excel® XLSX file 

• Export selected contacts as Excel® XLSX file 
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S TA R T  A P P L I C AT I O N  
After the start of «Açana @b Copy» you see all entries of the macOS address book. 
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O P E R AT I O N  O F  « A Ç A N A @ B C O P Y »  
In the main window of «Açana @b Copy» the contact from the macOS are in the middle. Several 
functions are available in the upper area. At the bottom you got messages from the application. 
At the bottom right you see the number of all address book contacts from macOS. 

Açana @B Copy                                       Table of contents                                                © 2013-2024 CIMSoft, @pps4Me                                          Page  6

1

2

3

© 2013-2024 CIMSoft,@pps4Me

Açana @B Copy 

Operation Of 
Açana 
@BCopy



T O U C H  B A R  
If your Mac has a touch bar, you can use these features: 

  Export all data as Excel® XLSX file 

  Export all data as CSV file 

  Copy all data 

  Copy selected data 

 Reload address book 

 Copy private data 

 Copy company data 
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C O P Y  A  C O N TA C T  T O  C L I P B O A R D  
To copy a contact to the clipboard, select one with a double click. 

You can see a message at the left bottom of the main window, that the selected contact was 
copied to the clipboard. 
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C O P Y  A L L  C O N TA C T S  T O  C L I P B O A R D  
To copy all contacts to the clipboard, click on the icon „Copy all“. 

 

After this, you can paste the contacts in any other application. In Microsoft® Excel® and Apple® 
Numbers® all data are filed in separate fields. 
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C O P Y  S E L E C T E D  C O N TA C T S  T O  
C L I P B O A R D  

To copy all selected contacts to the clipboard, click on the icon „Copy selected“. 

 

After this, you can paste the contacts in any other application. In Microsoft® Excel® and Apple® 
Numbers® all data are filed in separate fields. 
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D R A G  A N D  D R O P  A  C O N TA C T  

You can easy „Drag and Drop“ a contact from «Açana @b Copy» into any other application  
(Pages®, Numbers®, Excel®, Word®, Libre Office®, Textedit, E-Mail etc.). 
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S H A R E  A  C O N TA C T  
You can share a contact to all on your system available sharing services. Select a contact and click 
on the sharing icon. 
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S W I T C H  C O P Y  F E AT U R E  
As default the private address is copied. You can switch this to the company data. Click on the 
icon „Use person“ to switch on „Copy company/department“. The icon will change its image and 
color. 

 

If you click twice on the icon, the symbol shows the normal image in white color. 
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F I L T E R  C O N TA C T S  
The list of contacts can be filtered by entering a search text. The search will be done on all 
available fields. 

• Name 

• First name 

• Street 

• ZIP Code 

• City 

• Company 

• Department 

• Title 

• Country 
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R E L O A D  A D D R E S S  B O O K  
The macOS can be easily reloaded. Click on the reload icon.  
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E X P O R T  A S  X L S X  F I L E  
You can export the contacts as a Excel® XLSX file. Click on the icon „XLSX“ in the toolbar menu 
and choose one of these export features. 

 

Select „File => Export…“ from the menu and choose one of these export features 

The export feature is also available via the “Menu => File”. 
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E X P O R T  A S  C S V  F I L E  
You can export the contacts as a CSV file. Click on the icon „CSV“ in the toolbar menu and 
choose one of these export features. 

 

Select „File => Export…“ from the menu and choose one of these export features 
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Select the fields that should be exported. 

A single field can be moved by „Drag and Drop“ into the list of export fields. 

If you would export all fields, click on „Export all fields ->“. You can also move a single field from 
the list of export fields back into the list of available fields. You can move all field back to the list 
of available fields with a click on „<- Remove all fields“. 
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Set the parameters (Field separator, text recognition sign and headline) for the export file and 
click on „Export as CSV“. 
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P R E F E R E N C E S  
In the preferences you can define which data should be copied. You can also swap the City/ZIP 
code automatically. To do this, activate the switch „Swap City/ZIP“. This will copy the address like 
„Los Angeles CA, 80095“. If the switch is deactivated, it will copy the address in normal way like 
„20191 Hamburg“. 
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H E L P  M E N U  
With the menu <Help> you can select these functions. 
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S H A R E  A  L I N K  T O  T H I S  A P P  
To share a link to this app with your friends on email, messages, twitter®, Facebook® or AirDrop 
use the menu "Help => Share a link to this app on...". You can also like us on Facebook or follow 
us on twitter. 
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M O R E  A P P S  F R O M  @ P P S 4 M E   
Click here for more apps from @pps4Me. 
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C O N TA C T  T O  U S   
If you still have unanswered questions, please send us an e-mail at Contact@Support. Or visit our 
Homepage. 
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C O P Y R I G H T  &  G E N E R A L  T E R M S  A N D  
C O N D I T I O N S   

General Terms and conditions for the use of this help book.  

I. Right-holders, copying, Copyright  

1. The copyright of this help book is by CIMSoft, pps4Me, Horst Jehle, Grazer Street 17a, 70469 
Stuttgart (hereinafter referred to as "author"). The Copyright refers to the graphics, the text as 
well as the electronic source text to graphics and all texts as a whole. 

2. In the source text of the template (template) is the copyright of the author. This Copyright 
notice © in the source text of the manual must not be removed. Already the removal of copyright 
constitutes copyright infringement and may be punishable by law. 

Add your own copyright notice is not permitted.  

3. The provision of this manual with download option on their own or third party websites, the 
reproduction and copying to CD's/DVD's or other data carriers for the purpose of disclosure to 
third parties both paid and free of charge (except for personal use) as well as a direct link to the 
download files is prohibited.  

4. With the download of this manual, the user acknowledges the terms and conditions of use.  

II. Free private use  

1. This help book is free to personal, private, non-commercial purposes.  

2. With the download of this manual, the user receives the right to use the manual for the 
purposes of this Terms of use. The property rights in the content fully remain with the author.  

III. Commercial pay use  

1. Commercial and thus pay use for the purposes of this Terms of use is when to book a private 
or third acquisition business regardless of the size advertised in any way, pay services under a 
single URL provided.  

Açana @B Copy                                       Table of contents                                                © 2013-2024 CIMSoft, @pps4Me                                          Page  25© 2013-2024 CIMSoft,@pps4Me

Açana @B Copy 

Copyright  

& General 

Terms and 

Conditions



IV. Scope of the commercial use  

1. The use of this help book is only permitted for a company. The right of use expires with the 
use at another company or a subsidiary or parent company. The right of use is each registered 
Company to acquire new or pending business. 

2. With every purchase of the manual is the internet address (URL) under the manual goes online  

3. For any use in accordance with Section IV of the terms of use is a one-time fee for usage 
numbers. The amount of the remuneration of utilisation can be requested via E-Mail.  

4. Mit Zahlung des einmaligen Nutzungsentgeltes erwirbt der Anwender lediglich das 
Nutzungsrecht im Sinne dieser Nutzungsbedingungen. Das Eigentum am Handbuch verbleibt 
uneingeschränkt beim Autor.  

5. With one-time payment of the remuneration of utilisation of the user acquires only the right of 
use for the purposes of this Terms of use. The ownership of the manual fully remains with the 
author.  

6. Any commercial user will receive a VAT invoice.  

V. Copyright Infringement  

1. Any copyright infringement will be prosecuted. The author, a lawyer will always help. Be 
asserted in the context of provisional legal protection - if necessary - injunctive-, information- and 
claims for damages.  

2. A copyright infringement is if the manual with criminal content by the users or by third parties. 
The author is displayed next to the assertion of civil claims immediately after having regard to 
criminal report.  

3. Responsible in the sense of the UrhG and these terms and conditions, in addition to the owner 
of the company or the industry for non-existing persons identity of the creator of the website 
using this book is offered for download or in any other manner.  

4. Information about the legality of a planned use of the book given by the author. The contact 
data the author can bee seen in the imprint on the web page.  
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VI. Liability  

The author assumes no liability whatsoever, regardless of the legal grounds, arising out of the 
use and/or the use of the book or in any other way in connection with the acquisition, 
exploitation and use of the book could be deducible, except in cases of intent or gross 
negligence. 

The brand names used in this manual are registered trademarks of their respective owners.
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